Bicycle Mileage Examples:

Example 1

Employee A’s base is Magdalen House, Trinity Road Bootle. He lives in Crosby and is currently working from home but needs to go out and complete site visits on his bicycle. 

Employee A cycles to Trinity Road Bootle to carry out a site visit, he does not call into his base Magdalen house.  He then makes several visits in and around Bootle and then travels towards an area in Crosby that takes him away from his normal commute home.   

What can Employee A Claim?

The initial journey from Crosby to Trinity Road is the same journey as his normal commute to Magdalen House so it cannot be claimed.

The journey from Trinity road to various sites in Bootle can be claimed, as can the journey to Crosby and then home as it was not part of his normal commute. 

Example 2

Employee B’s base is Magdalen House, Trinity Road, Bootle. Employee B is working from home in Crosby and needs to cycle to a meeting in a family centre in Thornton, then return home.

What can Employee B Claim?

The whole journey can be claimed as it was not part of their normal commute to work.

Example 3

Employee C’s base is Southport Town Hall and she is working from home in Seaforth. Today she has a visit in Birkdale and wants to use her bike. 

What can Employee C Claim?

Employee C needs to discuss this journey with their manager prior to undertaking it. Distances travelled should be reasonable in terms of time and cost and subject to manager’s reasonable discretion. It is unlikely that Seaforth to Birkdale would be deemed as an appropriate journey to make by bike. 

If the journey was undertaken the full trip would be allowed as it is not the normal commute to work.

Example 4

Employee D lives in Thornton and their normal base is in Bootle Town Hall.  On some mornings he is working from Netherton Activity Centre for meetings and to print work off.  

What can Employee D Claim?

These visits can be claimed as long as Netherton Activity Centre is not becoming a substitute normal base.

Example 5

Employee E’s normal base is Southport Town Hall and she lives in Formby. She is out and about working from home on various visits covering Ainsdale and Birkdale.  

What can Employee E claim? 

All visits can be claimed.

