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	Metropolitan Borough of Sefton

CHIEF OFFICER’S REPORT BOOK
(Record of decisions taken in accordance with delegated powers)

Cabinet Member – Corporate Services 


FLEXIBLE RETIREMENT & CHANGE OF HOURS or GRADE
Regulation 30(6) of the LGPS permits employees aged 55 or over to reduce their hours or grade, and to elect to receive immediate payment of their pension benefits, even though they have not retired from their employment. This can only be done with the agreement of the Council in accordance with the Employer’s Discretionary Functions Policy Statement (The Local Government Pension Scheme Regulations 2013 S.I. 2356).
Marie Cowley (Pensions Manager) has provided an estimate confirming no cost and [NAME] as Head of Service has considered the application, detailed below, and supports the flexible retirement request and confirms that there will not be a detrimental effect on the service.

 

1. Details of Employee requesting Flexible Retirement  

	Name
	

	Designation
	

	Employee Number
	

	Current Grade / SCP
	

	Proposed Grade / SCP (only required if reducing grade not hours to facilitate flexible retirement) The grade must reduce by 2 grades in order to be approved. 
	

	Current Hours of Work
	

	Proposed Hours of Work.  Hours must be reduced by a minimum of 20% in order to be approved. 
	

	Local Government Start Date
	

	Last date for pension purposes

(Date current hours/grade ceases for pension calculation)
	

	Date reduced hours/grade commence.

(Should be date after above)
	

	Flexible Retirement end date (the purpose is to facilitate a gradual wind down to full retirement and consequently will be implemented for a period not exceeding 2 years) 
	

	New position number for reduced Hours/Grade

(Establishment Control to complete)
	

	Post hours held as vacant (Y / N)
	

	Post hours to be offered to another employee (Y / N)
	

	Post hours to be reduced/deleted (Y / N)
	

	Post hours will be recruited to (Y / N)
	


Note:  Where the responsibilities have been assigned to another post, this revision must also be discussed with the Job Evaluation team and if necessary, an additional ECF needs to be completed.
2. Costs


(i)
Capital cost NOT applicable

There are NO Capital Cost for release of benefits / Capital Costs are: 
Capital cost payable by the Department if applicable
Cost £

Expenditure Code:   [insert here]
Recommended by:



 

	Decision of Head of Service
	Approved
	 FORMCHECKBOX 

	Not Approved
	

	Signature: 
Print :  
	Date: 


Decision of:

	Executive Director Corporate Services & Commercial
	Approved
	 FORMCHECKBOX 

	Not Approved
	

	Signature: 
Print :  
	Date: 


	Head of HR and Workforce
	Approved
	 FORMCHECKBOX 

	Not Approved
	

	Signature: 
Print :  
	Date: 


	Finance Manager
	Approved
	 FORMCHECKBOX 

	Not Approved
	

	Signature: 
Print :  
	Date: 


	THR/Payroll actions:
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