EXTRACT FROM SECTION 1 OF ACAS CODE ON

TIME OFF FOR TRADE UNION DUTIES AND ACTIVITES

"12
Subject to the recognition or other agreement, trade union officials should be allowed to take reasonable time off for duties concerned with negotiations or, where their employer has agreed, for duties concerned with other functions related to or connected with:

(a)
terms and conditions of employment, or the physical conditions in which workers are required to work.  Examples could include:

-
pay;

-
hours of work;

-
holidays and holiday pay;

-
sick pay arrangements;

-
pensions;

-
vocational training;

-
equal opportunities;

-
notice periods;

-
the working environment;

-
utilisation of machinery and other equipment;

(b)
engagement or non-engagement, or termination or suspension of employment or the duties of employment, of one or more workers.  Examples could include:

-
recruitment and selection policies;

-
human resource planning;

-
redundancy and dismissal arrangements;

(c)
allocation of work or the duties of employment as between workers or goups of workers.  Examples could include:

-
job grading;

-
job evaluation;

-
job descriptions;

-
flexible working practices;

(d)
matters of discipline.  Examples could include:

-
disciplinary procedures;

-
arrangements for representing trade union members at internal interviews;

-
arrangements for appearing on behalf of trade union members, or as witnesses, before agreed outside appeal bodies or industrial tribunals;

(e)
trade union membership or non-membership.  Examples could include:

-
representational arrangements;

-
any union involvement in the induction of new workers;

(f)
facilities for officials of trade unions.  Examples could include any agreed arrangements for the provision of:

-
accommodation;

-
equipment;

-
names of new workers to the union;

(g)
machinery for negotiation or consultation and other procedures.  Examples could include arrangements for:

-
collective bargaining;

-
grievance procedures;

-
joint consultation;

-
communicating with members;

-
communicating with other union officials also concerned with collective bargaining with the employer."

