ANNEX A
	Sefton Council Agreement / Payroll Deduction Form for Car Parking

	Personal/Post Details:

	Name:
	
	Employee No:
	

	Home Address

& Postcode:
	

	Post Title


	
	Contracted
 hours per week
	
	Days worked per 
week
	

	Dept:
	
	Base 
Office
	
	Contact 
Tel No:
	

	Vehicle Details:

	Vehicle 
Registration No:
	
	Vehicle Make:
	
	Vehicle Model:
	

	Currently 
parking at:
	


I hereby agree that the current full year charge of £240 for each year will be deducted from my salary (at £20 per month).  I understand that the full year charge runs from 1st April to 31st March the following year.   As additional car parking sites are brought into the scheme, the charge will be applied pro-rata from the 1st of the appropriate month. I understand that for part-time employee the charge will be pro-rata in relation to contracted hours, in 20% increments as explained in the policy.  
I confirm my understanding that the Council will review the charging rate of the car parking every two years. The charge may be altered by the agreement of the Council.
I have read the terms and conditions under which a car-parking contract with Sefton Council can be issued to me, and I agree to abide by those terms and conditions.  I understand that if I leave the Authority, then any key/fob/roundel/swipe card etc must be surrendered.


Please return this form to Property and Facilities Team, Regeneration & Housing 


Sefton Council, Magdalen House, 30 Trinity Road, Bootle, L20 3NJ, to allow deductions to be taken from pay.  Late return will result in a double deduction the following month or the removal of your car parking allocation.

	Employee Signature:


	Print Employee Name:


	DATE:

dd/mm/yyyy
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