
SEFTON M.B.C.

REQUEST FOR FLEXIBLE RETIREMENT

	Request from:
	

	Request to (Line Manager):
	

	Post Title:
	

	Employee No:
	

	Work Location:
	

	Grade:
	
	Current SCP
	

	Work Telephone No.:
	

	Date commenced service with Sefton
	

	Current working hours
	

	Current working pattern
	

	Details of Request

Please specify in detail the reduction of hours/grade requested and why (please refer to the Key Points of the policy, paras 4 to 11).  You must provide details of the proposed operative date and proposed retirement date (not exceeding 2 years) along with the reasons to justify the dates claimed. You must include details of how your work would be affected by the proposed changes and how any such effects might be overcome to maintain service provision. (continue on attached sheet)

If you are applying to job share please specify if this is a single or joint application (if joint, please attach a copy of partners form and details of how you anticipate sharing the hours of the post).




Signed…………………………..


Date………………………..

Please submit this form to your line manager and keep a copy for your records.

Annex B








June 2023


